Jop Description

Egyptian NGO Support Center 

Jop Description

 Better Sexual and Reproductive 

Knowledge & Health for Egypt’s Youth”
اتفاقية  1100-0209
Senior Financial Analyst

Job Title: 

Senior Financial Analyst

Reporting Relationship: 


Director for financial and administration 
Location of the Jop: 


Main office of the ENGO Support Center in Assiut
Overall Responsibilities : 

Senior Financial Analyst is responsible for encouraging grantees to comply with the compliance and reporting terms of their agreements with the NGOs Center. The Financial Analyst also supports the strengthening of NGOs in financial management and administration by conducting financial assessments,monitoring grantee reporting, performing site visits,and providing technical assistance and training.

Key Functions: 
Supervision for financial analysts


Conducts Pre-Award Financial Reviews:
 Interviews potential grantees and prepares finding and recommendations for purposes of: 

1) Assessing grantees’ potential to meet agreement terms 

2) StrengtheningNGO staff skills in financial management, reporting, and administration.

 Uses support Center developed questionnaires and other tools to evaluate grantees,

 Uses professional judgment and experience to prepare fair, accurate, and constructive feedback for the support Center’s Internal Review Committee and the NGO reviewed. Advises the Internal Review Committee, Director of OFA on compliance risks and technical assistance opportunities,

 Maintains a constructive and positive professional relationship with the NGO.  Must establish a consultative, relationship building manner with the organization while at the same time maintain a professional, “arms-length” demeanor,

 As part of an NGO support Center TAP team communicates clearly with other team members and advises team on all compliance and financial matters regarding the potential grantee,

 Maintains professional standards relating to confidentiality of all information gathered, findings, and recommendations.

Provides technical assistance and training to NGOs in budget preparation:  

 Prepares and delivers trainings in budgeting guidelines and instructions to potential grantees at the pre-and/or post-RFA (Request for Applications) stage,

 Answers applicants’ questions regarding budget format, budget preparation, and cost-share,

 Maintains confidentiality of proposals and associated budgets received. Does not divulge information that would give an NGO an unfair advantage in a competitive application environment,

 Evaluates budget revisions/amendments for reasonableness and accuracy.

Provides technical assistance and training to NGOs in reporting, compliance, and other matters related to proper financial management and administration:

 Understands and clearly communicates to NGOs terms of grants agreements, reporting requirements, applicable Ford Foundation regulations, and generally accepted applicable accounting and financial management “best practices”.
Monitors grantee requests for funds and expenditure reporting:  

 Reviews monthly and quarterly grantee requests for funds and expenditure reports using checklists developed by the NGO support Center. Advises the grantee as necessary to encourage professional, timely, and accurate reporting,

 Monitors actual expenditures versus budget and helps grantee recognize and analyze significant variances,

 Recommends approval/disapproval of fund advances based upon sufficiency and quality of reporting and grantees’ degree of implementation of prior recommendations.

Performs site visits to grantees on a quarterly, or if necessary, more frequent basis:

 Compares data included in grantee funds requests and expenditure reports to accounting records,
 Reviews expenditures for purposes of meeting the criteria of allowable, allocable, and reasonable, as per agreement terms and applicable Ford Foundation requirements,
 Monitors/tests cost share reporting for reasonableness and allow ability,
 Makes recommendations concerning financial management, reporting, and administration,
 Follows-up on implementation of prior recommendations.
Qualifications:

 Educational degree in accounting, management, economics, or administration,

 8 or more years experience with an international auditing firm or,
 3 or more years experience in the private sector with a focus in accounting, financial reporting, or internal auditing, including exposure to international accounting standards,  

 Basic computer skills – word processing and spreadsheet, typing ability,

 Professional understanding and experience with policies related to avoidance of conflicts of-interest,

 Training and/or consulting experience,

 Excellent written and spoken English and Arabic.

 Willing to travel as required.
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