Jop Description

                                                                                                                        CBA Office   
Egyptian NGO Support Center 
Better Sexual and Reproductive 

Knowledge & Health for Egypt’s Youth”
اتفاقية  1100-0209
Jop Description

Senior Capacity Building 

( Ref.EU-CBS)

Jop Title : 

Senior Capacity Building 

Reporting Relationship: 


Reports to Deputy for project director 
Location Of the Jop  : 


Main office of the ENGO Support Center in Assiut
Jop Summary: 


she/he will be responsible for supervise capacity building specialist and To provide comprehensive management and leadership capacity building responses to Governorate. she/he will be responsible for orienting, planning, implementing, coordinating, monitoring, documenting and  reporting all CSOs and Stakeholders capacity assessment/ building activities, in cooperation with the DAF/SFA in his/her region also she/he will be responsible for monitoring, documenting/reporting all Project activities; and representing the Project with local officials and stakeholders. S/He will be accountable to the SCP.

Duties and Responsibilities: 

· Develop all materials, presentations or other guidance for project implementation at the Region 

· Orienting Governorate officials, CSO’s members and natural leaders at her/his region 
· Conducts on-going training needs assessment to identify gaps in knowledge and skills of CSOs    .

· Assist in Conducting awareness-raising /HE activities/programs 
· Provides on-going on-the-job TA to stakeholders.

· Contributes to overall project annual work plan strategies, narratives.

· Provides information required for activity budgets.

· Prepares activity descriptions, work plans, and activity-related staff travel plans.

· Ensures that activity planning and implementation occur in a timely fashion.

· Responsible for the achievement of activity results.

· Reports to supervisors, and contributes to project reports.

· Contributes to professional organizations, conferences through technical leadership.

· Provides fellow staff and key partners with guidance and support in area(s) of expertise.

· Contributes to the overall program by assisting with non-assigned activities when needed.

· Contributes to written, electronic and other presentations of program activities and results.
Minimum Education and Experience  : 


· 2-6 years experience.

· University degree, preferably at the Masters level, in a related   field (Business Administration, Economics, Public Administration, etc) or a suitable combination of education and experience.

· Ability to work independently in sensitive environment.

· Excellent communication skills, written and spoken in both English and Arabic.

· She/he should be technically competent and experienced in Sexuality Education (especially YSRHE), and youth mobilization. 

·  Deep knowledge of the Egyptian education system, both Ministry of Education and Ministry of Higher Education.
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