Jop Description

                                                                                                                        CBA Office   
Egyptian NGO Support Center 

Jop Description

Project  Director

Jop Title: 

Project Director
Reporting Relationship: 


 CEO 
Location of the Jop: 


Main office of the ENGO Support Center in Assuit  

Overall Responsibilities: 

Project Director is responsible for the day-to-day. He will design and implement the management systems required to ensure Ford Foundation’s management, information use, reporting requirements and compliance regulations.  
Key Functions: 

The PD  will be responsible for the overall project management, working with partner NGOs to ensure that project objectives and tasks are accomplished, efficiently and effectively.  S/He will supervise project staff performance and oversee coordination between the two TATs to ensure consistency and integration of the project activities in the two governorates.  S/he will be responsible for monthly reporting project progress to the ENGOSC Board and CEO who will in turn report to Ford Foundation. S/he will be accountable to the ENGOSC CEO.

Qualifications:

· BA, MBA, or CPA prefer  with strong computer skills

· Prior experience with management 

· Experience in large projects including umbrella grants management

· Oral and written Arabic skills, experience in Egypt or the Middle East desirable

· Excellent interpersonal, managerial skills and demonstrated ability to work in team situations.
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